EXHIBITH

HOURLY BILLING RATES
(To be submitted for each Task Order Solicitation)

Approved Billing .
FIRM Status Last First Name Position Rate Overhead ApprO\./ed Rate Effective Notes
Name ($/hr) Profit Date
Rate ($/hr)
PRIME FIRM Prime LastPrime |FirstPrime |Task Manager
PRIME FIRM Prime LastPrime |FirstPrime |Sr Engineer
PRIME FIRM Prime LastPrime |FirstPrime |AASS0ciate
Engineer
PRIME FIRM Prime LastPrime |FirstPrime |Technician
OBE FIRM NAME OBE Last First Position
OBE FIRM NAME OBE Last First Position
MBE FIRM NAME MBE Last First Position
WBE FIRM NAME WBE Last First Position













EXHIBIT |

CITY OF LOS ANGELES
DEMAND AUDIT DIVISION, CONTROLLER’S OFFICE

TRAVEL POLICIES AND PROCEDURES
UPDATED: JULY 14, 2008

Effective immediately, the following changes to City Travel Policies and Procedures will

be in effect:
1. Cash Advances
a. DOMESTIC TRAVEL - Cash advances for domestic travel will now be

subject to Controller's pre-approval. Controller's Office will allow cash
advances only if the following conditions are met:

Request for cash advances must be approved by Department Head. The
request should include:

v A justification letter stating the traveler will be subjected to a
financial hardship without a cash advance; and

= A statement certifying that the traveler has no outstanding cash
advance. (Note: monitoring cash advances will continue to be.
each department's responsibility.)

INTERNATIONAL TRAVEL - Cash advances for international travel will
continue to be processed by the Controller's Office, based on the current
federal per diem rate.

Request for cash advance must be submitted to the Controller's Office at
least 10 business days before the trip.

Outstanding advances not accounted for within 120 calendar days will
now be included as part of an employee’s wages on the first payroll period
of the subsequent calendar quarter following the end of 120 calendar
days. This amount will be subject to income and employment taxes for
the period. (Per IRS Federal, State, Local Government Taxable Fringe
Benefit Guide, January, 2008).

Personal expense statements for travel without cash advance will be
expeditiously processed to allow for quick reimbursement.

Checked Baggage Fees

Recent changes to airline policies included charging of fees related to checked
baggage. In cases where the traveler is charged for the first checked bag, the
City will reimburse for this fee. Baggage fees for additional items will not be
automatically reimbursed unless a justification for a business need is provided.






